2757 Fish Hatchery Road
West Columbia, 8C 29172
B0 7555007
Facsimile (303) 955-0605
JUNE 18, 2024
SPECIAL CALLED
TOWN COUNCIL MEETING
AGENDA

6:30 P.M. - Town Council Meeting
1. Call to Order
2. Roll Call and Determination of Quorum
3. Invocation
4. Pledge of Allegiance
5. Freedom of Information Act Compliance

Public Hearing
1. Ordinance 2024-08: 24/25 fiscal budget
2. Ordinance 2024-09: Zoning/Land Development Moratorium extension on approvals relating to
Lexington County’s cancellation of Road and Drainage Maintenance Agreement

Old Business
1. Consideration of Ordinance 2024-08: 24/25 fiscal budget
2. Consideration of Ordinance 2024-09: Zoning/T.and Development Moratorium extension on approvals
relating to Lexington County’s cancellation of Road and Drainage Maintenance Agreement

New Business

1. Consideration of use of ARP funds Resolution 2024-10
2. Consideration of RFP2024-03: Planning & Zoning Consultant Services

Citizen’s Comment Time — (email to vmiller@townofpineridgesc.com by Spm on 6/17/2024)
ADJOURN




PUBLIC NOTICE-TOWN OF PINE RIDGE
Pursuant to Section 6-1-80 of the SC Code of Laws, public notice is hereby given
that'the Pine Ridge Town Council will hold a Public Hearing on the municipal
budget for the 2024-2025 fiscal year:
Date: June 18,2024

Time: 6:30 p.m.

location: Pine Ridge Town Hall, 2757 Fish Hatchery Road
Current Projected Percentage Current
Fiscal Year Revenue Change in Fiscal Year
Revenues FY 2024-2025 Revenue Millage
$1.116,070 $1,111,998 0.37% 0
Current Projected Percentage Estimated
Fiscal Year Expenses Change in Millage for
Expenses FY 2024-2025 Expenses 2024-2025
$1,108,858 $1,106,591 0.20% o**

** Estimated millage rate for 2024 equals $0.00 per $1,000 in Assessed Property Value
A copy of the proposed budget ordinance for Fiscal Year 2024/2025 may be viewed
online at www.townofpineridgesc.com or at town hall during regular business hours.




PUBLIC NOTICE

NOTICE IS HEREBY GIVEN that the Pine Ridge Town Council will hold a SPECIAL
MEETING on June 18, 2024 at 6:30 pm at the Town Hall, 2757 Fish Hatchery Road,
West Columbia, SC 29172. The purpose for the meeting will be to hold a public
hearing and first reading on proposed Ordinance 2024-09 to extend the temporary
moratorium of Ordinance 2024-05, on applications, processing, consideration and
issuance of land development permits and other approvals that involve the
construction, installation or improvement of roads, stormwater drainage or
sidewalks in the Town. Consideration of this Ordinance results from a proposed
Lexington County agreement that would alter the conditions for future
maintenance by the County of roads, stormwater drainage and sidewalks in the
Town. Copies of Ordinance 2024-09 can be located online at
www.townofpineridgesc.com under announcements.




ORDINANCE 2024-08

STATE OF SOUTH CAROLINA )

) AN ORDINANCE TO ADOPT THE
COUNTY OF LEXINGTON )

) 2024-2025 FISCAL YEAR BUDGET
TOWN OF PINE RIDGE ) -

WHEREAS, Section 5-7-260 of the South Carolina Code of Laws, 1976, as amended, requires
that a municipal council shall act by Ordinance to adopt a budget pursuant to public notice; and

WHEREAS, Article TV, Section 1-401(3) of the Pine Ridge Town Code, requires that Town
Council shall act by Ordinance to adopt a budget pursuant to public notice; and

WHEREAS, the public notice was published on the Town’s website on May 31, 2024 and in the
Chronicle, which is a newspaper of general circulation, on June 6, 2024: and

“OUNCIL OF THE
INED BY THE

NOW, THEREFORE, BE IT ORDERED AND ORDAINED B
TOWN OF PINE RIDGE, SOUTH CAROLINA; ANDIT I
AUTHORITY OF THE SAID COUNCIL:

Section 1. Purpose
This Ordinance is to adopt the 2024-2025 Fiscal Yes

Section 2. 2024-2025 Fiscal Year Budget : . ;
The 2024-2025 Fiscal Year Budget, attached hereto as * and made a part hereof as if
fully incorporated herein is amended. %

Section 3. Severability
If any part of this Ordinance is held to be u

legislative intent to pass said Ordinance withé:
remainder of said Ordinan : :
If said Ordinance, or anys SIS, i d to be inapplicable to any person, group of

persons, property, Vot set of circumstances, such holding shall not

affect the applicabi perty or circumstances.

Section 4. :

This Ordi its enactment by the Town Council for the Town of Pine
Ridge,

PASSED : FTED BY THE COUNCIL FOR THE TOWN OF PINE
AY OF JUNE 2024.

Public Hearing: June
Second Reading: June,

Daniel D. Davis
Attest: Mayor

Viki M. Miller, Town Administrator



TOWN OF PINE RIDGE ORDINANCE 2024-08 "EXHIBIT A"
Proposed
Approved 2023-| 2024-2025 Amount of |[Percentage
2024 Budget Budget Change of Change

REVENUES i _ - |
BUSINESS LICENSE - 100,000.00]  100,000.00] 000 000
FINES AND PENALTIES 198,000.00  98,000.00 0.00 0.00
S.C. AID TO SUBDIVISIONS 53,325.00]  56,000.00 2,675.000 47§
IMASC - COURT FINES | 1,000.00 1,000.00f  0.00] 0.00
MASC - ADMIN FEES 500.00]  500.00 000 000
SPECIAL DUTY EMPLOYMENT 1,600.00 1,60000] 000 0.0
[DOMINION FRANCHISE FEE | 156000000  156,000.00 0.000 000
LEX COUNTY ACCOMODATION TAX 200.00  200.00] ~ 0.00] 0.00
SALE OF CAPITAL ASSETS 37,000.00)  80,000.00|  43,000.00 53.75|
SANITATION FRANCHISEFEE | 500.00 500.00 000 000
ZONING B 5000000  5,000.00| 0.00 0.00
SPECTRUM FRANCIISE FEE | 2100000  21,000.00 0.00 0.0
MASC-BUSINESS LICENSE 186,000.00]  186,00000] 0.00] 0.00
DIRECT TV/AT&T FRANCHISE FEE 5,000.00 5,000.00 0.00 0.00
TNC ASSESSMENT ] 15000) 150000 000  0.00]
GRANT INCOME-DPS - 19s4s0| 000| (7954600 0.0
ARP - BALANCE OF FUNDS N 316,576.14| 27394670  (42,629.44))  (15556)
VICTIM ASSISTANCEFUNDS 18,650.00] 18,6500 0.00| 0.00
GRANT INCOME-DPS-SRO 23-24 _ 85,895.00, 0.00]  (83,895.00)| 0.00
GRANT INCOME-DPS-SRO 24-25 - 0.00| 9735100 97,351.00]  100.00
SCINRF REFUND 5322131 000) (532213)]  0.00
INTEREST INCOME | 800000  10,000.00 2,000.000 2000
MC-BOND ESTREATMENT 237.500  1,000.00 762.50] 7625
[FILING FEES - 6000 0.00|  (60.00)]  (50.00)
SUNDRY - 100.00 100.00 0.00 0.00
TOTAL REVENUES 1,116,070.37| 1,111,997.70 (4,072.67) ©.37)
EXPENSES N 7 -
ADM. TRAINING 700.00| 700.00 000 0.00)
PRINTING/OFFICE SUPPLIES ~ 5,500.00 550000 0.00| 0.0
ADM. TECH SUPPORT B 5500000  8,000.00 2,500.00 3125
ZONING TECH SUPPORT - 5500000 5500000  0.00] 0.00
ACCOUNTING 1 10,800.00| 11250000  450.00 4.00
LEGAL | 400000,  2,00000  (2,000.00)  (£00.00)
PAYROLL SERVICES - 2,000.00 2,000.00 - 0.00] 0.00
INSURANCE & BONDING 25,500.00] 25500000  0.00| 0.00
BANK CHARGES 50,00 50000 000  0.00]
MILEAGE B 50000  500.00| 0.00| 0.00
POSTAGE B 952.00]  952.00 ~ 0000 0.00
UTILITIES - 17,50000]  17,50000)  0.00] 0.00
TELEPHONE-ADMIN 2,500.00 2,500.00 0.00 0.00
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TOWN OF PINE RIDGE ORDINANCE 2024-08 "EXHIBIT A"
Proposed
Approved 2023-| 2024-2025 Amount of |Percentage
2024 Budget Budget Change of Change
INTERNET SERVICES 1230000l 2300000 o]  0.00]
PUBLICNOTICES 1 500000  s500.00] 000 060
pvess 2N 1,600.00  1,600.00 000l 000
BUILDING & MAINTENANCE 24,500.00(  26,500.00 2,000.00] 7.55]
NPDES PERMITS 5500000 5500000 0.0 0.00
PINE RIDGE WEB SITE - 1755000 227500 520.00 22.86]
- [EMPLOYMENT consuLTaANT | 3432000 0.00 (3,432.00)| 0.00
TOWN EVENT SUPPLIES ~ 100000f 1000000 000 000
TOWN CLEAN-UP | i75000] 175000 0.000 0.0
EQUIPMENT ] 2,000.00]  2,000.00 0.00 0.00]
CAPITAL IMPROVEMENT FUND | so00000 5000000 000 000
[DONATIONS e 7,500.00]  7,500.00] 000  0.00
TREE LIGHTING & PARADE 10,700.00(  13,000.00|  2,300.00 17.69)
SNOWFLAKES ) | 700000  6700.00 (300.00)| (4.48)
MEALS AND MEETING - COUNCIL | 500000 50000  0.00 10,00
REPAIR&MAINT ~15000.00)  10,000.00 600000  (50.00)
GASANDOIL | 12,500.00]  14,000.00| 1,500.00  10.71,
PD TECH SUPPORT 3,000000  3,000000  0.00 £ 0.00]
[POLICE DEPT.SUPPLIES 1 1,500.00 1,500.00 0.00f 0.0
DUES 7 - 300000  300.00 - 0.00] 0.00
EQUIPMENT - ~ 3,000.00] 0.00) (3,000.00) - 0.00
SCDPS GRANT | 1795460 000  (1795460) 0.0
VEHICLE INSURANCE | 8,000.00  12,000.00 4,000.00] 33.33]
UNIFORMS - 2,000.00]  2,000.00] 000 0.00]
TELEPHONE-PD B 4,100.00]  4,100.00 000  0.00
COMMUNITY RELATIONS 1,000000  1,000.00 -~ 0.00[ 0.00]
LAWTRAK LICENSE | 400000 4,000.00 000l 0.0
TRAINING & MEALS - 1,700.00  1,700.00 - 000 0.00
SALARIES - JUDGES 7420000 920000  2,080.00 22.61
JURY FEES | 252000 2s5200] 0.00f  0.00
INDIGENT DEFENSE - 800.00  800.00 0.00| 0.00
COURT SUPPLIES I 2,300.00| 500.00  (1,800.00)  (360.00)
DETENTION FEES | 10000  ioooo] 0.00f 000
COURT TRAINING - 3,000.00  3,000.00 “0.00] 0.00
[COURT ASSESSMENTS 5600000 56000000  0.00 0.00
[COURT DEFENSE ATTORNEY 2,00000]  2,000.00] 0.00] 000
VICTIMS ASSISTANCE-TRAINING | 500.00 500.00| 0.00] 000
VICTIMS ASSISTANCE-PAYROLL | 8,000.00]  8,000.00 0.00} 0.00
VICTIMS ASSISTANCE-STATE FUNDS 500000 5000000 000 0.00
'VICTIMS ASSISTANCE-OTHER | si1s000 5150000 000 ~0.00
PAYROLL _ | 2s637177]  282,597.00 2622523 9.8
'TAXES - PAYROLL B 25500000 2900000  3,500.00] 12.07
PART-TIME CLERK ©20,000.000  11,000.00] (9000000  (81.82)
PART-TIME POLICE 5,000.00 5,000.00 0.00 0.00
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TOWN OF PINE RIDGE ORDINANCE 2024-08 "EXHIBIT A"
Proposed
Approved 2023-| 2024-2025 Amount of |Percentage
2024 Budget Budget Change of Change

WORKMEN'S COMPENSATION i - 8,152.00 9,407.00 = 1,255.00| 13.34
RETIREMENT-POLICE - B 24,826.05|  38,575.67 13,749.62)| 35.64
RETIREMENT-ADMIN. - 13,920.97|  21,067.89 - 7,146.92) 33.92/
|SCRS GROUP LIFE-ADMIN . ) 200.00| 200.00 0.00 - 0.00]
SRO PROGRAM (DPS GRANT) 23-24 | 83,895.00| 0.00]  (83,895.00)] 0.00
SRO PROGRAM (DPS GRANT) 24-25 - - 0.00] 97,351.00 ~97,351.00  100.00
PORS GROUP LIFE-PD - . 360.00 400.00 100.00 ~ 25.00]
HEALTH INSURANCE-PD _ 12,500.00f  14,274.24| 1,774.24| 12.43
|[HEALTH INSURANCE-ADMIN "k 20,300.00;  20,592.00 292.00{ 1.42
AMERICAN RESCUE PLAN 316,576.14 273,946.70 (42,629.44) (15.56)
TOTAL EXPENSES 1,108,857.53] 1,106,590.50 {2,267.03) (0.20)
NET INCOME $ 7,212.84} % 5,407.20 {1,805.64)
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STATE OF SOUTH CAROLINA

)
) : -
COUNTY OF LEXINGTON ) ORDINANCE 2024-09
)
TOWN OF PINE RIDGE )

AN ORDINANCE TO EXTEND FOR 120 DAYS THE EFFECTIVE PERIOD FOR
THE TEMPORARY MORATORIUM ESTABLISHED BY ORDINANCE 2024-05

WHEREAS, Lexington County and the Town of Pine Ridge have not;
in detail in the Town's Ordinance 2024-05 concerning the role of thg
improvements to roads and drainage systems within the Town; agi

esolved the issues described
nty in future maintenance of

WHEREAS, the continued lack of resolution of those iss
and the public and the orderly development and gro certainties as to
future maintenance of roads and drainage systems w' : i

WHEREAS, the Mayor and Town Council dé 7 thi matedto extend by 120 days from
the adoption of this Ordinance the temporary licatiofis, processing and issuance for
approvals and permits and o 2
Ordinance that relate to ¢ 3
stormwater drainage iin the Town &% subsequently annexed into the Town,

NOW THERE] DAINED by the Town of Pine Ridge, South
Carolina, i . ority thereof, that

(1) ' ) Town Ordinance 2024-05 is hereby extended to end at

(2) During the perg
applications for perfit
subsection 1 of Ordin

orium, and the period covered by the pending ordinance doctrine, no
r approvals relating to the development or use of land as described in
024-05 shall be accepted, nor any such permits or approvals be issued.

(3) In the event that any phrase, clause, sentence, paragraph or section of this Ordinance shall, for
any reason whatsoever, be declared invalid, unconstitutional or otherwise unenforceable by the valid
judgment or decree of any court of competent jurisdiction, it is the express intent of the Mayor and
Town Council that such invalidity, unconstitutionality, or unenforceability shall, to the greatest extent
allowed by law, not render invalid, unconstitutional or otherwise unenforceable any of the remaining
phrases, clauses, sentences, paragraphs or sections of the Ordinance and that, to the greatest extent
allowed by law, all remaining phrases, clauses, sentences, paragraphs and sections of the Ordinance shall



remain valid, constitutional, enforceable, and of full force and effect.

—(4ythis-Ordinance-shal-become-effective-upon second reading adoptiomn. = e

DULY ADOPTED THIS 9th day of July, 2024, under the corporate seal of the Town of Pine Ridge.

Public Hearing: June 18, 2024
First Reading: June 18, 2024
Second Reading: July 9, 2024

Mayor Daniel D. Davis Mayor

Councilmember Floyd W. Dinkins IIT

uncilmember Eli h S. Sturkie

Councilmember Maria J. U



STATE OF SOUTH CAROLINA )
COUNTY OF LEXINGTON ) RESOLUTION 2024-10
TOWN OF PINE RIDGE )

ARESOLUTION AUTHORIZING ALLOCATIONS FOR FUNDING WITH THE CORONAVIRUS
STATE AND LOCAL FISCAL RECOVERY FUNDS THROUGH THE AMERICAN RESCUE PLAN
ACT.

WHEREAS, the American Rescue Plan Act of 2021 (ARPA) appropriated funding to States for distribution to
non-entitlement units of local government (NEUs) and the Town of Pine Ridge is a NEU, as defined by ARPA;
and

WHEREAS, Fund 123, American Rescue Plan Fund, was established for receipt of the Town’s allocation as
well as expenditures, as appropriated by Town Council in accordance with gufdance adopted by the U.S.
Department of Treasury; and

WHEREAS, the Town received the first tranche of funding totaling $291;762.12 in' Navember of 2021, and the
second tranche of $291,762.12 in October of 2022; and

WHEREAS, Town Council adopted Resolution 2022-08, Qbhgatmg Staté.and Local Fiscal Recave;y Funds
(SLFRF) funds for use under revenue loss replacement and requiring expenditure of those funds to be approved

by Town Council via resolution; and

WHEREAS, Town Council has previously approved the following expenditures in SLFRF funds:

Approved SLFRF Funds
Resolution 2022-11 5/17/2022
Resolution 2022-12 6/14/2022
Resolution 2022-13 7/12/2022
Resolution 2022-15 10/11/2022
Resolution 2023-04 51912023
Resolution 2024-03 | 2/13/2024
Resolution 2024-07  5714/2024 E(
Total Expenditures _ $353, 834 54

NOW, THEREFORE, BE IT RESOLVED that the Fown Council hereby designates the following allocations

and amount of funding fbr the Town through the American Rescue Plan Act proceeds:

. Expense Amount

1| Couneit room camera equipment & setvices for live streaming meetings $2,492.72
2 s:§nowflakes (eight) for outdoor holiday decorations $6,964.89
3 | Tree lightini "‘-parade expenses for public event for holidays $10,601.24
4 | Law enforcement vehicle repair: Impala transmission $3,807.90
5 | Law enforcement: bedy camera storage desktop computer replacement $1.461.50
6 | Law enforcement Ligutenant desktop computer replacement $1,250.00
7 | Law enforcement Chief desktop computer replacement $1,500.00
8 | Law enforcement Sergeant desktop computer replacement $1,500.00
9 | Law enforcement computer network server $5,485.00
10 | Administrative services desktop computer replacement $1,400.00
11 | Court services desktop computer and printer replacement $2,290.00
12 | Municipal Clerk desk/Witness stand for court $3,263.50
13 | Unified Development Ordinance $42,195.00

Total of ARPA expenditure request 8 $84,211.75

Balance of non-allocated ARPA Funds

5145,477.95




STATE OF SOUTH CAROLINA
COUNTY OF LEXINGTON
TOWN OF PINE RIDGE

RESOLUTION 2024-10

St S et

DONE, RATIFIED AND ADOPTED BY THE MAYOR AND COUNCIL OF THE TOWN OF PINE
RIDGE, SOUTH CAROLINA, ON THIS 18™ DAY OF JUNE, 2024,

Mayor Daniel D. Davis Councilmember Floyd W. Dinkins IIT

Mayor Pro-Tem Scott N. Simms Councilmember Elizabeth S. Sturkie e

Councilmember Maria J. Urbanek



TOWN OF PINE RIDGE

2757 FISH HATCHERY ROAD
WEST COLUMBIA, S.C. 29172

REQUEST FOR PROPOSALS
RFP24-03

The Town of Pine Ridge (“Town”) is teqtiesting proposals from qualified consulting firms
to provide:

PLANNING & ZONING CONSULTANT SERVICES

RFP Issue Date: June 19, 2024
Proposal Due Date: August 1, 2024 at 3:00 PM

The Town of Pine Rldge invites: the -submission of proposals for professional planning
consultant. services from "}«.rallfted pTanmng firms or individuals with experience in
providing professional serviges to municipalities for planning-related work.

Town of Plne Rldge

Attention: Viki Miller, Town Administrator
2757 Fish Hatchery Road

West Columbia, S.C. 29172

Subject: RFP24-03
| Proposals required | 1 original; 5 copies |

It is the responsibility of the proposer to ensure that the submission is received by 3:00
PM on August 1, 2024. Proposals received after the deadline will not be considered.



RFP24-03
Planning & Zoning Consultant Services

. BACKGROUND

The Town of Pine Ridge, South Carolina was incorporated in 1958 and covers just
less than 4.5 square miles of rolling terrain. Elevations range from 150 feet above sea
level along Congaree Creek at the northern portion of town to 350 feet in the high
Sand Hills in the eastern portion of town along Pine Ridge Drive. According to the
2020 Census, the Town has 2,167 residents.

Il. SCOPE OF SERVICES

The Town of Pine Ridge is seeking to award a contract for gonsulting services for
planning and zoning fo provide support to the Planning Official by conducting
research, processing applications, answering gtiestions and providing information to
the public by explaining the requirements, pplicies and procedures.

S

The RFP shall be inclusive but not limited o the following scope of wd:

a. Answer public inquires by telephone, mail or in person regarding piannlng
application submittal requirements, zoning infgriviation etc.

b. Analyze planning projects for compliance with the Town's Unified Development
Ordinance

. s such as: Sign permits, Zoning
pemits, Two-Lot Minor SLIbleS N, Ming livision, Major Subdivision, Group
Development and Mixed-Use Planned Development, etc.

d. Ability to attend pre-application conference, if requested

e. Ability to plan and conductrequired annuat planning and zoning training to commission
and boards.

f. Conducts technical feviews, site inspections and makes staff reports to the
Planning Commissioli and Zoning Board of Appeals on specific project
§proposals such, but not limited to special use permit applications, conditional use

[ ons, zonmg amendments, variances and appeais. Planning

N once a month), Zoning Board of Appeals meetings (as needed)

and Tewn Council meéétings (as needed). All meetings are held in the evening.

g. Knowledge and abthty to process and keep track of surety bonds subdivision

h. Ability to review, understand, and mspect roads and roadway standards (with
experience in this area), drainage and stormwater plans, and utility plans



RFP24-03
Planning & Zoning Consultant Services

Firm's Qualifications:

1. Please describe the firm’s qualifications for delivering Planning Consultant
Services as described in the sections “Scope of work” and “Delivery of Services”.

2. Please list relevant client cities (and other public agencies) where similar work has
been performed.

3. Please provide at least two references from current or previous clients.

Delivery of Services

The Town desires the consulting firm to provide staff pergon(s) who will be responsible
for delivering Planning services for the Town up to ten (10) hours per week. Please
describe the firm’s approach for meeting that requtrement

Invoicing

Consultant will submit invoices, not more often thari.ohice a month, based on the cost for
services performed prior to the invoice date.

Invoices will contain the following information:
« The beginning and ending dates of the billing petiod;
« Serial identifications ‘of bills; i.e., Noi. 1 forthe first invoice, etc.;
« Task Summary describing the serviges provided by person domg the work, the
hours spent by each person, and a brief description of the work;
¢ Include the hourly billable fate chargedte the Town.

. PRELIMINARY SCHEDULE

The following is a preliminary schedule for the project.

Distribution of RFP______ June 19, 2024
Deadlitie to submit propqsals 3:00 pm August 1, 2024
Award of the. contract August 13, 2024

Note that this scih:eﬁduiéiiis preliminary. The schedule may be adjusted, as needed, by
the Town. The deadline for submitting proposals may be extended by 30 days if the
Town does not receive adequate responses from qualified firms. Accordingly, the date
for awarding the contract will change.



RFP24-03
Planning & Zoning Consultant Services

IV, DEADLINE FOR WRITTEN QUESTIONS

All inquiries regarding this RFP shall be directed to Viki Miller via telephone at (803) 755-2500, or,
preferably, via email at vmiller@townofpineridgesc.com

Except as specified above, consultants and their representatives may not communicate with any
officer, director, employee, or agent of the Town with respect to this RFP except as may be reasonably
necessary to carry out the procedures specified in this RFP. Nothing herein prohibits consultants or
their representatives from making oral statements or presentations ‘in public to one or more
representatives of the Town during a public meeting. The Town wilkriét respond to verbal inquires and
interested consultants are specifically discouraged from contacting thi& town in person or by telephone
during this RFP and selection process.

V. PROPOSAL BUDGET

All tasks within the enclosed Scope of Services shall Beiincluded with
itemized according to required and optionaltasks. Pleasgé note ths
phone, etc.) must be included in the hourly rates.

, all relmbursable expenses (travel,

VL. PROPOSAL CONTENT

Proposers may submit proposals in the form of their choice, Fo be considered complete, however, at
minimum it must include the folloWing:

* A statement demonstrating that the Proposer understands the scope of work required and
approach for meetirig requirements;

» A proposed cost structute (preferably hourly rates for all proposed work to performy;

» A statement of the Proposer’s two (2) references from current or past clients, preferably South
Carolina agencies. References must have worked with the proposed project manager and other
key staff proposed to be: assigned to for such services. References should include the following:

o Name, address, atid:telephone number of the agency
o Time period for the project

o Brief description of the scope of work

o Reference contact name, email, and telephone number



VIL.

VIIL.

RFP24-03
Planning & Zoning Consuitant Services

CONSULTANT SELECTION PROCEDURE

A. EVALUATION CRITERIA

All proposals will be evaluated using the following criteria:

» Experience and qualifications of proposer (50%)
e Quality and completeness of proposal (30%)
¢ Understanding of Requested Services and Approach (20%)

B. EVALUATION PROCEDURE

Evaluation of the proposals will be performed: by Town staff who will assess the qualifications,
experience, and ability to perform the work of @ach consultant based on the griteria listed above.
Town staff will evaluate submissions for stibstance and completeness. Staff may contact
references and/or proposers in its discretion during the evaluation process to clarify and elaborate
on the details set forth in the firm’s proposal. The Town Council, in its discretion, shall ultimately
determine to whom to award and shall aigt.be obligated to-make anaward.

GENERAL INFORMATION FOR PROPOSALS

The Town reserves the right te.award the contragt to.any qualified responder. This solicitation in no

way obligates the Town to award a co
submission. The cost of preparing, subt

act. All stibmittals become the property of the Town upon
Hitting and presenting qualifications lies solely with the

responder.

There is no &xpressed orimplied obligation for the Town to reimburse responding vendors for
any expenses incurred in pfeparing proposals in response to this request.

The Town of Pine Rldge reséives the right to accept or reject any/or all proposals, to waive
irregularities and technicalities, anid ta request resubmission.

Request for proposals may be canceled by notice at any time prior to the opening of proposals.

A tie proposal shall be awarded to the Vendor selected by a majority vote of council.

Any actual or prospective Vendor who is aggrieved in connection with the solicitation or award of a
contract may protest to the Town Council. A protest with respect to this Request for Proposal shall
be submitted in writing prior to the scheduled opening date of this proposal, unless the aggrieved
person did not know and could not have been reasonably expected to have knowledge of the
facts giving rise to such protest prior to the scheduled opening date of this proposal. The protest
shall be submitted within seven calendar days after such aggrieved person knows or could have
reasonably been expected to know of the facts giving rise thereto.

All data, databases, reports, designs and materials in digital and hard copy format created under
this project shall be transferred to the town upon completion of the project and become the
property of the town.

If awarded, the Vendor will be required to purchase a Business License with the Town of Pine Ridge.
The Town of Pine Ridge reserves the right to terminate this for nonconformance with RFP 2024-03
requirements.




RFP24-03
Planning & Zoning Consultant Services

The Town does not discriminate on the basis of race, color, national origin, sex, religion, age or

disability in employment or in the provision of goods and services.

IV. Terms & Conditions

il

Reliance on Professional Skill of CONSULTANT. CONSULTANT represents that it has the
necessary professional skills to perform the services required and the TOWN shall rely on
such skills of the CONSULTANT to do and perform the work. [n performing services
hereunder CONSULTANT shall adhere to the standards generally prevailing for the
performance of expert consuiting services similar to those to be performed by CONSULTANT
hereunder.

Documents. All documents, plans, drawings, rendérings, and othg papers, or copies thereof,
as finally rendered, prepared by CONSULTANE ptirsuant to the t& of this RFP, shall,
upon preparation and delivery to TOWN, become the property of TOWM.

Relationship of Parties. It is understood thatthe relationship of CONSULTANT to the TOWN
is that of an independent contractor and all p&tsons working for or under the direction of
CONSULTANT are its agents or employees and not agents or employees of the TOWN.

Indemnity. To the fullest extent allowed by.law, CONSULTANT hereby agrees to defend,
indemnify, and save harmless the TOWN, its Council, boards, commissions, officers,
employees and agents, from and against any 1d. all clalms suits, actions liability, loss,
damage, expense, cost (mcludlng witho itation, ¢osts and fees of litigation) of every
nature, kind or descnptlon which may be brought against, or suffered or sustained by the
TOWN its Coungil, boards, commissions, officers, employees or agents caused by, or
alleged to have been caused by; the negligence, intentional tortuous act or omission, or
willful misconductof CONSU N1, its officers, employees, subcontractors or agents in the
performance of any sérvices ‘or work:puirsuant to this RFP.

Insurance. CONSULTANT .shall maintain Workers’ Compensation, employer's liability,
commercial general 'ablllfy, ‘owned and non-owned and hired automobile liability, and
professional liability instirance coverage relating to CONSULTANT's services to be performed
heretmider covering TOWN's risks. The minimum amounts of coverage corresponding to the
aforesdid ¢ategories of insurance per insurable event, shall be as follows:

Insurance Category Minimum Limits

Workers' Comipensation statutory minimum

Employer’s Liability $1,000,000 per accident for bodily injury
or disease

Commercial General Liability $1,000,000 per occurrence and
$2,000,000 aggregate for bodily injury,
personal injury and property damage
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Automobile Liability $1,000,000 per accident for bodily injury
and property damage (coverage required
to the extent applicable to CONSULTANT's
vehicle usage in performing services hereunder)

'Professional Liability $1,000,000 per claim and aggregate

It shall be a requirement that any available insurance progeeds broader than or in excess
of the specified minimum insurance coverage requireménts and/or limits shall be available
to the TOWN as an Additional Insured. Furthermare; the: requirements for coverage and
limits shall be the greater of either (1) the minimur:coverage and limits specified or (2) the
broader coverage and maximum limits of covéfage of any irisurance policy or proceeds
available to the named Insured.

 Note: Professional liability insurance coverage is not required if the GONSULTANT is not providing a service regulated by
the state. (Examples of service providers regulated by the state a trance agents, professional engineers, doctors,
certified public accountants, lawyers, etc.)

Please check and initial the following if professional liability is NOT required for this agreement.
O Recommended [1 Approved




